
Fax This Form by March 16, 2009, to: 
Joy Nolan — The Chattanooga Choo Choo — 1–423–267–4998 

 

Note to the Hotel:  This is not a room reservation form.  This is a confirmation form for rooms already reserved.  
This will verify the number of rooms reserved and the names of the guests in these rooms. 

 
2009 LEAD Conference � The Chattanooga Choo Choo � March 27–29, 2009 

HOTEL RESERVATIONS CONFIRMATION FORM 
 
Directions: Conference advisers, complete this form after you have made and received your confirmation number(s) for hotel 
room reservations to insure that you have the proper number and type of rooms for your group and the hotel knows the 
approximate time of your arrival and departure and the method in which you are paying for your hotel rooms. Make additional 
copies of this form if needed so that you can list the names for each of your reserved sleeping rooms (i.e., five rooms reserved will 
require 2 forms; nine rooms reserved will require 3 forms, etc).  
Fax your completed form(s) by March 16, 2009 to Joy Nolan at the Chattanooga Choo Choo at 1–423–267–4998. 
------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ 
Type or print clearly all information below:  
 
Name:  Total # in Group:         Method of Payment: �Credit Card �School Check �Personal Check 
             (Adviser name(s) hotel reservation is held under) 
 

School Name:                                                                              City/State:    
 
Arrival Date:                                 Arrival Time:     Departure Date:              Departure Time:       
 
Complete one box for each room reserved, listing the hotel confirmation number, type of room requested, names in the 
reserved room & check either adviser or student.  
 
 

Hotel Issued Room Confirmation Number:       
Type of room reserved/requested:  �Single—one bed     �Double—two beds �Triple—two beds �Quad—two beds 
        (one person)          (two people)           (three people)         (four people) 
 

Adviser Student      Adviser Student 
 �     �        �  �        
 

 �     �        �  �        
 
 
 

Hotel Issued Room Confirmation Number:       
Type of room reserved/requested:  �Single—one bed     �Double—two beds �Triple—two beds �Quad—two beds 
        (one person)          (two people)           (three people)         (four people) 
 

Adviser Student      Adviser Student 
 �     �        �  �        
 

 �     �        �  �        
 
 
 

Hotel Issued Room Confirmation Number:       
Type of room reserved/requested:  �Single—one bed     �Double—two beds �Triple—two beds �Quad—two beds 
        (one person)          (two people)           (three people)         (four people) 
 

Adviser Student      Adviser Student 
 �     �        �  �        
 

 �     �        �  �        
 
 
 

Hotel Issued Room Confirmation Number:       
Type of room reserved/requested:  �Single—one bed     �Double—two beds �Triple—two beds �Quad—two beds 
        (one person)          (two people)           (three people)         (four people) 
 

Adviser Student      Adviser Student 
 �     �        �  �        
 

 �     �        �  �        
 
 


	Text81: 
	Text82: 
	Check Box83: Off
	Check Box84: Off
	Check Box85: Off
	Text86: 
	Text87: 
	Text88: 
	Text89: 
	Text90: 
	Text91: 
	Text92: 
	Check Box93: Off
	Check Box94: Off
	Check Box95: Off
	Check Box96: Off
	Check Box97: Off
	Check Box98: Off
	Text99: 
	Check Box100: Off
	Check Box101: Off
	Text102: 
	Check Box103: Off
	Check Box104: Off
	Text105: 
	Check Box106: Off
	Check Box107: Off
	Text108: 
	Text109: 
	Check Box110: Off
	Check Box111: Off
	Check Box112: Off
	Check Box113: Off
	Check Box114: Off
	Check Box115: Off
	Text116: 
	Check Box117: Off
	Check Box118: Off
	Text119: 
	Check Box120: Off
	Check Box121: Off
	Text122: 
	Check Box123: Off
	Check Box124: Off
	Text125: 
	Text126: 
	Check Box127: Off
	Check Box128: Off
	Check Box129: Off
	Check Box130: Off
	Check Box131: Off
	Check Box132: Off
	Text133: 
	Check Box134: Off
	Check Box135: Off
	Text136: 
	Check Box1: Off
	Check Box2: Off
	Text3: 
	Check Box4: Off
	Check Box5: Off
	Text6: 
	Text7: 
	Check Box8: Off
	Check Box9: Off
	Check Box10: Off
	Check Box11: Off
	Check Box12: Off
	Check Box13: Off
	Text14: 
	Check Box15: Off
	Check Box16: Off
	Text17: 
	Check Box18: Off
	Check Box19: Off
	Text20: 
	Check Box22: Off
	Check Box23: Off
	Text24: 


